Comparison and Contrast
     Comparison and contrast is a technique that we use every day. For example, we compare and contrast courses and teachers when we decide which classes to take. We compare and contrast products and prices when we shop. An employer compares and contrasts applicants for jobs, and a job applicant compares and contrasts job offers. In college classes, you will often have to compare and contrast. For example, in a history class, you might be asked to compare and contrast two historical figures or two events. In a literature class, you might have to compare two poems or two characters in a play. Knowing how to write comparison/contrast paragraphs is a very useful skill.
     When we compare two (or more) things, we tell what is similar about them. When we contrast things, we tell what is different about them. Usually, the emphasis is on the differences, but sometimes a paragraph describes both similarities and differences. As you read the model paragraphs, decide which one emphasizes differences and which one describes both similarities and differences.
    There are two ways to organize a comparison/contrast paragraph. One way is called block organization, and the other way is called point-by-point organization. In block organization, you group all the similarities together in one block and all the differences together in one block. 
    In point-by-point organization, you write about similarities and differences by subtopic. For example, if you are comparing and contrasting several wireless telephone plans, you might compare and contrast them on these subtopics.
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Here is a contrast paragraph:
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cost of telephone
(similarities and differences)

monthly rate
(similarities and differences)

length of contract
(similarities and differences)

reliability of service
(similarities and differences)
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Right Brain / Left Brain
The left and right sides of your brain process information in different ways.
2The left side is logical, rational, linear, and verbal. *The right side, on the other
hand, processes information intuitively,' emotionally, creatively, and visually.

“Left brains think in words, where

s right brains think in pictures. *People who
depend more on the left side of their brain are list makers and analysts. *They
are detailed, careful, and organized. 7I!'| contra§t. right-brained people are visual,
intuitive, and sensual. *When a left-brained person has to make an important
decision, he or she makes a mental list of all the factors involved and arrives

at a decision only after careful analysis. °When a right-brained person has to
make the same decision, on the othe( h/and. he or she is more likely to base it
on intuition and feelings. °For ;arxarr/nple. a left-brained automobile shopper will
consider a car’s cost, fuel efficiency, and resale value, whereas a right-brained
shopper bases a decision on how shiny the chrome is, how soft the seats are,
and how smoothly the car drives. "'Of course, no one is 100 percent left-brained
or 100 percent right-brained. '?Athough one side may be stronger, both sides

normally work together.
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Miller Medical Labs
Memorandum
To: Director of Human Resources

From: Barbara Johnson, Interviewer

From the fourteen applications received for the job of receptionist, two
applicants stand out. ?Following is a summary of their qualifications. *Educationally,
the two applicants are quite similar. “JZ has completed two years of college, just
as SW has, and their grade point averages are approximately equal. *JZ's one
past employer was very positive. *Similarly, SW's past employers gave very high
recommendations. 7Finally, both applicants can start work on the same date
(June 1). ®There are two differences between the job applicants that may influence
the hiring decision. °The first difference is that JZ’s job in a medical office included
some contact with patients, whereas SW's volunteer work in the library and gift
shop of a local hospital included no patient contact. '°Second, JZ likes to be part
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ofa team, while SW prefers to work independently. *'The hiring decision is difficult
because both applicants are equally well qualified. *However, JZ would be the
better choice for the receptionist job because of her experience with patient
contact and preference for working with other staff. *?If there is a future opening
for a lab assistant, SW would be an excellent choice for that position.




