

WRITING
INTRODUCTION

Talking is something most of us seem to do naturally.  We learn to talk almost automatically imitating the ways in which people around us do.  Well before we learn how to put words on paper, we unconsciously learn how to use them in speech.  But no one learns how to write automatically.  You cannot write even a single letter of the alphabet without a conscious effort of mind and hand, and to get beyond the single letter, you must be shown how to form words, how to put words together into sentences, and how to punctuate those sentences.

Writing, then, is a means of communication you must consciously learn.  And part of what makes it hard to learn is that written words usually have to express your meaning in your absence, have to “speak” all by themselves.  Writing is a solitary act.  When you talk, you normally talk to someone who talks back, who raises questions, who lets you know whether or not you are making yourself clear.  But when you write, you work alone.  However, writing does have one big advantage over speaking.  It gives you time to think, to try out your ideas on paper, to choose your words, to read what you have written, to rethink, revise, and rearrange it, and most importantly, to consider its effect on a reader.

THE WRITING PROCESS


Whatever your writing environment and habits, they are simply the enabling conditions that allow you to enter and complete your writing process.  The writing process may be divided into three stages: planning, drafting and revising. 


Planning: Planning is a systematic process of developing your ideas and giving them shape.  As the first stage in the writing process, planning is a series of strategies designed to find and formulate information in writing. To create and shape your text, you need to consider all the ideas that come to you.


Drafting: Drafting is a procedure for executing a preliminary sketch.  As the second stage in the writing process, drafting is a series of strategies designed to organise and develop a sustained piece of writing.  Once planning has enabled you to identify several subjects and gather information on those subjects, you need to select one subject, organise your information into meaningful clusters, and discover the links that connect those clusters.


Revising: Revising is a procedure for improving a work in progress.  As the third and final stage in the writing process, revising is a series of  strategies designed to re-examine and re-evaluate the choices that have created a piece of writing.  After you completed your preliminary draft, you need to stand back from your text and decide whether to embark on global revision or to begin local revision.
AUDIENCE ANALYSIS


Most inexperienced writers assume that their audience is their writing teacher.  The most immediate audience is you.  You write not only to convey your ideas to others, but also to clarify them for yourself.  You are a fairly representative reader because you share broad concerns and interests with other people.  If you feel that your writing is clear, other people will probably feel it that way too.  If you sense that your text is confused or incomplete, the rest of your audience is likely to be disappointed, too.


However, the shortcoming of considering yourself as an audience is that you may accept your bad writing even though you would not accept it from someone else.  For that reason you need a second audience.  These readers -- usually your friends, classmates and teachers -- are your most attentive audience.  Your most significant audience consists in readers who do not know how much time and energy you invested in your writing.  These readers want writing that tells them something interesting or important.  It is this wider audience that you must consider as you work through the writing process.  The imagined reader, termed “the general reader” or “the common reader”, is essentially a fiction, but a helpful fiction.


Once you identify your audience, analyse the distinctive features of each group.  What do they know? What do they think they know?  What do they need to know?  The more you know about each group the more you will be able to direct your writing to their expectations.

GUIDELINES FOR ANALYSING YOUR AUDIENCE
1°- Who are the readers that will be most interested in my writing?

2°- What do my readers know or think they know about my subject?

3°- Why will my readers read my writing?

4°- How can I interest my readers in my subject?

5°- How can I help my readers read and understand my writing?
Types of Development in English Writings
There are five main categories:

1. Narration :

a. Storytelling

b. Chronological event

c. Biography

2. Description :

a. Space
b. Person

3. Exposition

a. Examples

b. Comparison and Contrast

c. Cause and Effect

d. Definition

e. Logical Division (Classification)

4. Argumentation

5. Process

THE ENGLISH COMPOSITION

New Lifestyles from Old Ideas

The accumulated wisdom of religions and philosophies from around the globe offers much guidance to people who are shaping lifestyles appropriate to the end of the twentieth century. From the Orient, from the Arab World, and from the West come ideas that have endured. Here are some of them.

Buddhism, Christianity, and many other beliefs recognise the value of the Golden Rule :  “Do unto others as you would have others do unto you”. The Greek philosopher Socrates illustrated the Golden Rule at the end of his life. Sentenced to death in the fifth century B.C. for his heretical social and religious views, he refused the chance to escape from prison. This was his reasoning. When a person is born, Socrates pointed out, he enters into an implied contract with the state. Because of this, the individual has the right to expect protection from the state throughout his lifetime. In turn, the state has an equally strong claim on the citizen to obey its laws. If a person feels that a law is unjust, said Socrates, he has two courses of action. He can either work to influence the repeal of the law or renounce his citizenship. But he must not break the law. In this, he is no different from the state, which must not neglect its duty to the citizen. Socrates’ experience speaks to the modern man who sometimes may be tempted to use extreme means to upset the delicate balance existing between a citizen and his state.

A second insight stems from the « categorical imperative », first formulated by the German philosopher Immanuel Kant in his 1785 work Metaphysics of Morals. Stated simply, the « categorical imperative » holds that a person should act as if the example of his action were to become a general law for all men to follow. Following this premise, one would find it difficult to justify theft or murder. Even to borrow money is wrong, according to Kant, because if everyone did this, there would be no money left to borrow.

Further guidelines are to be found in the teachings of Mohammed, collected in the Koran. His Islamic contributions express a profound humanism; Mohammed emphasised the dignity of man and viewed the whole of humanity as a single nation. He both encouraged the expansion of knowledge and placed great importance on the value of work, however humble it might be. Today’s young crafts people, skilfully working to create woven goods or jewellery or candles, and the street musicians in many North American cities are all following the industrious tradition of Mohammed.

Still another precept, this one from the Buddhist religion, is illustrated by the custom of buying a bird in a small wooden cage in order to open the cage’s door and release the bird. The underlying ideas of gentleness and freedom have a timeless relevance.

Finally, the two short sentences carved by the Greeks on the temple of Delphi can give superb direction to human life regardless of time or place. ‘Know thyself’, says one inscription, offering advice that is vital but not easy to follow. And ‘Nothing in excess’ reads the second, echoing the Golden Mean, or middle way, stressed by many religions. This rule of avoiding excess in actions can apply equally well to almost every phase of life, including eating, drinking, sleeping, working, playing, thinking, and feeling.









          Dr. W.Nemouchi
Writing a composition 

« New lifestyles from old ideas » contains six paragraphs, each of them having a special purpose. The first paragraph is introductory. The next four paragraphs discuss in turn four different philosophies—the Golden Rule, the Categorical imperative, ideas from Koran, and a Buddhist idea. The sixth paragraph combines a discussion of Greek thought with a concluding statement.

As you begin writing compositions, you will want to develop additional composition skills. Perhaps most important is being able to recognise the point at which one paragraph ends and the next one begins. Keep in mind that a paragraph constitutes a single unit of thought and that its purpose is to discuss only one topic or one aspect of a topic. In the model composition, each paragraph is limited to a single aspect of the subject of philosophy.

When writing about an abstract subject such as philosophy, you should carefully prepare your reader for shifts in thought. Notice how idea development has been indicated in the model by beginning each paragraph with a topic sentence. Such an opening topic sentence puts the controlling idea squarely before a reader, keeping his mind in tune with yours. 

Sometimes the decision to begin a new paragraph almost becomes a matter of instinct that might be compared with gears on an automobile. Most experienced drivers develop an ear that tells them when it is necessary to shift gears. They listen to the sound of their engines and develop a sense about shifting gears after the automobile has reached a certain speed. Similarly, writers listen to the rhythm of their paragraph. They develop a sense that tells them when it is necessary to shift into a new paragraph. In moving from one paragraph to the next, they try to make clear the connection in thought between the paragraph they are ending and the new paragraph they are beginning.

Thesis statement  Through studying paragraphs, you have read examples and discussions of  the various places where a topic sentence may appear. Now that you have the topic sentence firmly on mind, it’s time to look at the equivalent of the topic sentence in the longer composition : the thesis statement. Like the topic sentence, the thesis statement announces the writer’s purpose-but in the case the purpose of the entire composition, not merely of a single paragraph. The thesis statement is similar to the topic sentence in that it contains an expression of an attitude, opinion, or idea about a topic; unlike the topic sentence, however, the thesis statement is broader and expresses the controlling idea for the entire essay. Normally, the thesis statement appears in the first paragraph as a straightforward expression of the writer’s intent. In order for writing to succeed, a reader needs this information. If a writer’s purpose is not stated, if a reader has to deduce it by backtracking through the composition one or more times, the reader may lose interest. A good statement of thesis expresses the main point of your essay by making a brief, precise assertion about the topic. In the model composition, the thesis statement asserts that the composition will focus on philosophical ideas that have lasted. The thesis statement should cover all the ideas developed in the topic sentences at the level of each paragraph. To be unified, of course, a paragraph should discuss only that material related to its controlling idea. When there is no more to say on a topic, it is time to begin a new paragraph. Note that beginning with a thesis statement is useful in all types of analysis -- definition, cause and effect, comparison and contrast, argumentation etc.

Here are few points to remember about the thesis statement:

1°- The thesis statement should be expressed in a complete sentence. Since the thesis statement is the main statement for the entire essay, it should express a complete thought ; therefore, it should be expressed in a complete sentence. And since it makes a statement, it should not be written as a question.


e.g.  Not a thesis statement : My fear of the dark.


                 Thesis statement: My fear of the dark has made my life miserable.

2°- A thesis statement expresses an opinion, attitude, or idea; it does not simply announce the topic the essay will develop.


e.g. Not a thesis statement : I am going to discuss the effects of radiation.


                Thesis statement: The effects of radiation are often unpredictable.

3°- A thesis statement should express an opinion, not a fact. Anyone can disagree with it. The thesis statement, therefore, is a statement that needs to be explained or proved.


e.g. Not a thesis statement : Cows produce milk.

      Thesis statement: The milk cows produce is not always fit for human consumption. 

e.g. Not a thesis statement : There are many advantages and disadvantages of going to college.

      Thesis statement: The advantages of going to college far outweigh the disadvantages.

4°- A thesis statement should express only one idea toward one topic ; if a thesis statement contains two or more ideas, the essay runs the risk of lacking unity and coherence.


e.g. Not a thesis statement : Going to Mentouri University can be pedagogically interesting, and I have found that living in a suburb of a large city is the best way to live while at university.


     Thesis statement: Going to college Mentouri University can be pedagogically interesting.

Exercise: Study the following which are not real thesis statements. Rewrite each of them and change them into thesis statements. 

1°- I am going to explain why I decided to specialise in education.__________________________________________________________________________________________________________________________________.

2°- There are many similarities and differences between life in the country and life in the city._____________________________________________________________.

3°- Algiers City is the largest city in the North Africa. ______________________

_______________________________________________________________. 

The Introduction: The thesis statement is usually placed in the introductory paragraph. But what is an introductory paragraph?

1-  An introductory paragraph should, introduce the topic. Do not forget that this paragraph is the first thing that a reader sees.

2-  An introductory paragraph should indicate generally how the topic is going to be developed. A good introductory paragraph should indicate whether the composition is going to discuss causes, effects, reasons, examples etc.

3-  Ideally, an introductory paragraph should be inviting; that is, it should be interesting enough to make the reader want to continue reading. It makes good sense not to put the thesis statement right at the beginning of the introduction. You should introduce the topic before you state an opinion about it. Stating an opinion about something in the first sentence is not usually very inviting; in fact, if the reader disagrees with the opinion, it may very well discourage him or her from reading your essay. Therefore, it is generally a good idea to place the thesis statement at or near the end of the introductory paragraph.

There are four types of introductions: the « turnabout », in which the author opens with a statement contrary to his actual thesis; the « Dramatic Entrance », in which the author opens with a dramatic example pertinent to the topic; the « Relevant Quotation », in which the writer opens with a quotation pertinent to the topic; and the « Funnel ».


The Funnel is perhaps the most common type of introductory paragraph. It is so-called because the ideas progress from the general to the specific just as a funnel is wide at the top and narrow at the bottom. The approach is to open with a general statement about the topic and then to work toward the most specific.


e.g. Travelling to a foreign country is always interesting, especially if it is a country that is completely different from your own. You can delight in tasting new foods, seeing new sights, and learning about different customs, some of which may seem very curious. If you were to visit my country, for instance, you would probably think that my people have some very strange customs, as these three examples will illustrate.
Exercise Study the following introductory paragraphs : 

-When we were very young, we believed that parents could not do wrong. Indeed, they seemed to us to be perfect human beings who knew all the answers to our problems and who could solve any problems that we had. However as we grow older, we find that parents can make mistakes, too.

-We live in an era where television is the national pastime. Since the invention of the television set, people have been spending more of their free time watching television than doing anything else. Many of the television addicts feel that this particular pastime is not a bad one ; indeed, they argue that people can learn a great deal watching television. I am sure that  if you look long and hard enough, you can probably find some programmes that are educationally motivating. But, for the most part, I say that watching television is a waste of time. 

Exercise:  Evaluate the following introduction, and write the missing element.

Does the paragraph introduce the topic?

Does it indicate how the topic is going to be developed?

Does it contain a thesis statement?   Is it inviting?


-We are all familiar with the image of the fat, jolly person, right? Unfortunately this is an inaccurate stereotype. Fat people are always so happy
Exercise Three thesis statements follow. Write an introductory paragraph for each.

1.  Speaking in a foreign language can create some embarrassing misunderstandings.

2.  The New Year in one of the happiest occasions(Choose your favourite holiday)

3.  Watching television is not a waste of time.

The Developmental Paragraphs: Developmental paragraphs, which range in number in the typical student essay from two to four, are the heart of the essay, for their function is to explain, illustrate, discuss, or prove the thesis statement. Keep in mind these points about the developmental paragraphs:

1.  Each developmental paragraph discusses one aspect of the main topic. If, for example, you were asked to write a paper about the effects of smoking cigarettes on a person’s health, then each paragraph would have as its topic an effect.

2.  The controlling idea in the developmental paragraph should echo the central idea in the thesis statement. If your thesis statement about the effects of smoking cigarettes is « Cigarette smoking is a destructive habit », then the controlling idea in each paragraph should have something to do with the destructiveness of the effects.

3.  The developmental paragraphs should have coherence and unity. The order of your paragraph should not be random. As you have seen before, there are various ways to order the sentences in a paragraph; similarly, there are various ways to order your paragraphs. Just as your sentences need to flow smoothly, the train of thought at the end of one paragraph should be picked up at the beginning of the next paragraph; this can be achieved through the use of transitions.


When dealing with the paragraph, you have learned how to come up with a restricted topic sentence from your notes. The same technique can be used to arrive at a thesis statement; you need simply remember that the thesis statement is more general than a topic sentence. After all, each developmental paragraph does discuss an aspect of the main topic expressed in the thesis statement. Once you have decided on you your thesis, you need to break the thesis down logically into topics for your paragraphs. These topics are, in essence, supporting points for your thesis. Just how you break down your thesis into topics depends on your thesis statement. There are several principles for logically breaking down your thesis. You can break it into topics according to causes, effects, (benefits, advantages, disadvantages, results), steps in a process, types(kinds, categories, classes), examples, points of comparisons and contrasts, etc. One way to break your thesis down logically into topics is to turn your thesis statement into a question. Here are some thesis statements and possible breakdowns into topics for the developmental paragraphs: 

1.Thesis statement : My reasons for coming to the University centre around the services it provides.


Question : What are those services ?


Answers:  - A superior programme.



    - High quality academic resources.



    - Quality student services.



    -Recreational activities.

The central idea in the thesis statement is services, so this was a logical basis for the breakdown. Each paragraph would discuss a different service that is attractive to the writer.

2.Thesis statement Watching television is not a waste of time.


Question :  Why isn’t it a waste of time ?


Answers :   Because it is a valuable educational tool.--  Because it cheers us up(Make happier)



    Because it provides something for our family to discuss.

Exercise : Study the following thesis statements and propose three topic sentences for each. 

People gossip(criticise others) for many reasons. (To amuse themselves—To feel superior over others...)

A student enrolled at an Algerian University often finds that his life is not such a happy one(The complex registration procedure is frustrating—It is difficult to make friends)

 Linking paragraphs together : Whenever you are writing a paper of more than one paragraph, you will be concerned with making clear to the reader the relation between paragraphs. Since a paragraph represents a unit of thought, a writer often needs to establish a connection between each paragraph unit in order to clarify a developing idea.

Let’s review the four basic ways to create transitions between paragraphs :

1°- Use a pronoun that refers to a person, idea, or thing just mentioned in the preceding paragraph.

2°- Repeat a key word used in the preceding paragraph.

3°- Repeat a phrase referring directly to the preceding idea.

4°- Use transitions. Most of the transitions that link sentences together can also serve as a bridge between paragraphs. The following are frequently used : 

      Consequently        another             for example               moreover    

      finally                   as a result         for instance                nevertheless

      otherwise              at last               furthermore                on the other hand 

      similarly                at this time       in fact                         such

      accordingly           too                   likewise                      then   

      therefore               thus                 also 

Notice how the six paragraphs in the model composition have been linked together. You see that the process of linking paragraphs together requires, if not more planning, perhaps at least more imagination and ingenuity than that of placing transitions between and within sentences. But the result is worth the effort.

Exercise: Study the following set of paragraphs. Change the beginning of the second paragraph so that it contains a key word (or phrase) linking it to the previous paragraph.


One of the things I do to improve my English is to watch television. This is no doubt one of the most popular techniques that all foreign students use. I find that the situation comedies and detective shows help me improve my listening skills the most because the actors speak very rapidly. Documentaries and news programmes help me build my vocabulary because they contain material that interests me. All of the shows help me improve my speaking skills because I consciously try to imitate the way the actors speak, especially the newscasters because they enunciate each word so well.


I work the crossword puzzles in the daily newspapers. Sometimes I can figure out a word if several of the letters are in it, and sometimes I have to ask somebody. If I cannot finish the puzzle, I keep it until the solution appears in the next edition of the newspaper. Then I look up the words I did not know and write them down. I have learned dozens of new vocabulary words this way, and by doing the puzzles every day, I have found that many of the words reappear, thus reinforcing my knowledge of the new words. 

CONCLUDING A COMPOSITION


The end of a composition is your last chance to clarify and emphasize your main point. But a fully effective ending does not simply summarise what the essay has said. It points beyond summary to reflection on the essay, or adds a final point that clinches (confirms) the main one.


Just as the end of a sentence is its most emphatic section, so the close of a composition is a position of major emphasis. Because the composition is the last section to be read, ideas placed here may have more impact than those mentioned earlier in the composition. The reader may also remember the concluding ideas longer.

Here are some effective ways of concluding a composition:

1. Concluding with a Summary: a good way to begin writing a composition is to practise writing a summary. In an expository paper, the conclusion often figures importantly as the place for summing up your earlier ideas or restating your thesis. The summary as conclusion is a primary tool of communication; one should practise often.

E.g. Throughout the essay that precedes the following concluding paragraph, the writer has been examining the distrust, hostility or contempt (disdain) that women sometimes feel towards men. She cites several examples to show that if there are male chauvinists, there are female chauvinists as well. Her conclusion sums up the case for equality between sexes that the essay has been presenting.



Woman who once was abandoned and disgraced by an unwanted pregnancy has recently arrived at a new pride of ownership or disposal. She has travelled in a straight line that still excludes her sexual partner from an equal share in the wanted or unwanted pregnancy. A better style of life may develop from an assumption that men are as human as we. Why not ask the child’s father if he would like to bring up the child? Why not share decisions, when possible with the male? If we cut them out, we perpetuate the ugly divisiveness that has characterized relations between the sexes so far. Hard as it is for many of us to believe, women are not really superior in intelligence or humanity – they are just equal.















Anne Roiphe  N.Y. 1972

2. Concluding by Restating the Thesis Statement: In his closing paragraph, Isaac Asimov restates the thesis that appeared in the opening sentence of his composition: “It is not really the business of science-fiction writers to predict the future.”


But I repeat that all these predictions, however accurate and amazing they may be, are not our business. They are merely the side effects of our efforts to tell interesting and plausible stories outside the background of the humdrum (lack of excitement, dull) everyday world.

3. Concluding with an Anecdote: The following closing paragraph ends an assay that emphasises the importance of the intellectual in the American society. The writer chooses a brief anecdote to drive home his point about the worth of the intellectual. Then, he concludes by briefly enlarging upon the anecdote.

That most human American of all presidents, Abraham Lincoln, said as a young man: “The things I want to know are in books; my best friend is the man who will offer ma a book I haven’t read.” It’s a hard heart, a dull one that doesn’t go out to that sentence. The man who will make us see what we haven’t seen, feel what we haven’t felt, understand what we haven’t understood – he is our best friend. And if he knows more than we do, this is an invitation to us, not an indictment (condemnation) of us.

4.  Concluding with a Question: Few writers have loved a river as deeply as the young Mark Twain loved the Mississippi. But once life on a steamboat had familiarized him with every aspect of the river, the romance of it faded away. In his conclusion, Twain compares a steamboat pilot to a doctor. He questions whether or not the sacrifice involved in learning a trade or skill is really worthwhile.


No, the romance and beauty were all gone from the river. All the value any feature of it had for me now was the amount of usefulness it could furnish toward the safe piloting of a steamboat. Since those days, I have pitied doctors from my heart. What does the lovely flush in a beauty’s cheek mean to a doctor but a ‘break’ that ripples above some deadly disease? Are not all her visible charms confused to him with the signs and symbols of hidden decay? And does not he sometimes wonder whether he has gained most or lost most by learning his trade?

5. Concluding with a Quotation:  A quotation placed at the end of a composition can serve several purposes. It might contain a piece of quoted wisdom to give final insight on a subject. In the following case, a quotation is used to emphasise the shocking point of the essay:            38 people watched from their apartments how a woman was being stabbed on the street below, but no one attempted to help the attacked woman.


It was 4:30 a.m. when the ambulance arrived to take the body of Miss Genovese. It drove off. “Then”, a police detective said, “the people came out.”

6.  Concluding with Appropriate Lines of Poetry: This brief final paragraph concludes an essay in which Elizabeth Hardwick disagrees with many of the points made about women in Simone de Beauvoir’s The Second Sex. The writer uses a few poetic lines to recapitulate her main point that women’s liberation movements fail to take into account natural differences between men and women.


Coquettes, mothers, prostitutes and minor writers – one sees these faces defiant or resigned, still standing at the last judgement. They are a little sad like the Chinese lyric:





Why do I heave deep sighs?





It is natural, a matter of course,





Creatures have their laws. 

7. Concluding the Argumentative Composition: The conclusion should logically follow the argument. In this type of writing, it is very common to make a demand for some action. For example, an argument against the construction of nuclear power stations might conclude with a demand that all stations in construction now be closed down. Another way to wrap up an argument is to offer alternatives. In the antinuclear power essay, for instance, you might suggest that the funds now used for those plants be used for an alternative source of energy, such as nuclear fusion or solar power.
Exercise: Conclude the following paragraph appropriately



If I were living in the twenty-first century, my life would be different in a number of ways. I am sure I would make use of many inventions and devices which do not exist now or which people today view with suspicion. For instance, if I were on a trip to the supermarket, I might find myself in a vehicle which floated on air instead of in a car. When I travelled to another continent, I would ride in a jet which went much faster than the speed of sound. Thus, I could arrive to my destination in an hour or two instead of six or seven. Out of sheer curiosity, I might even take a trip in a spacecraft and spend my vacation on the moon. My education would be quite different also if this were 2001. Teachers might be replaced by teaching machines or television, and schools run with computers. Most printed materials might be put on microfilms, making books obsolete. Many other aspects of my life would probably be changed, too. If I got sick, a computer instead of a doctor might diagnose my illness. Because of the population explosion, most houses would probably be replaced by high-rise apartments and many natural foods by synthetic ones. (Yes, if this were the beginning of the next century, I would undoubtedly find a world which is hard to imagine today.)

The Expository Composition Developed by Examples
New Lifestyles from Old Ideas

The accumulated wisdom of religions and philosophies from around the globe offers much guidance to people who are shaping lifestyles appropriate to the end of the twentieth century. From the Orient, from the Arab World, and from the West come ideas that have endured. Here are some of them.

Buddhism, Christianity, and many other beliefs recognise the value of the Golden Rule :  “Do unto others as you would have others do unto you”. The Greek philosopher Socrates illustrated the Golden Rule at the end of his life. Sentenced to death in the fifth century B.C. for his heretical social and religious views, he refused the chance to escape from prison. This was his reasoning. When a person is born, Socrates pointed out, he enters into an implied contract with the state. Because of this, the individual has the right to expect protection from the state throughout his lifetime. In turn, the state has an equally strong claim on the citizen to obey its laws. If a person feels that a law is unjust, said Socrates, he has two courses of action. He can either work to influence the repeal of the law or renounce his citizenship. But he must not break the law. In this, he is no different from the state, which must not neglect its duty to the citizen. Socrates’ experience speaks to the modern man who sometimes may be tempted to use extreme means to upset the delicate balance existing between a citizen and his state.

A second insight stems from the « categorical imperative », first formulated by the German philosopher Immanuel Kant in his 1785 work Metaphysics of Morals. Stated simply, the « categorical imperative » holds that a person should act as if the example of his action were to become a general law for all men to follow. Following this premise, one would find it difficult to justify theft or murder. Even to borrow money is wrong, according to Kant, because if everyone did this, there would be no money left to borrow.

Further guidelines are to be found in the teachings of Mohammed, collected in the Koran. His Islamic contributions express a profound humanism; Mohammed emphasised the dignity of man and viewed the whole of humanity as a single nation. He both encouraged the expansion of knowledge and placed great importance on the value of work, however humble it might be. Today’s young crafts people, skilfully working to create woven goods or jewellery or candles, and the street musicians in many North American cities are all following the industrious tradition of Mohammed.

Still another precept, this one from the Buddhist religion, is illustrated by the custom of buying a bird in a small wooden cage in order to open the cage’s door and release the bird. The underlying ideas of gentleness and freedom have a timeless relevance.

Finally, the two short sentences carved by the Greeks on the temple of Delphi can give superb direction to human life regardless of time or place. ‘Know thyself’, says one inscription, offering advice that is vital but not easy to follow. And ‘Nothing in excess’ reads the second, echoing the Golden Mean, or middle way, stressed by many religions. This rule of avoiding excess in actions can apply equally well to almost every phase of life, including eating, drinking, sleeping, working, playing, thinking, and feeling.

Expository development by examples
The model composition is built on examples. By its nature philosophy is an abstract subject. Because of this, it can be confusing to someone who is untrained in the subject. The writer realises that the composition would probably not communicate its ideas to the reader if it were written in wholly general terms. Therefore, the writer has relied upon examples in order to be more specific and easily understandable. When adopting this type of development (by examples), chose examples that will have force and meaning for your reader. Your goal should be to supply fresh, unusual examples that suggest new connections and insights. Consider arranging your examples in order of increasing importance, saving your strongest examples for last. However, your main goal should be to arrange examples to get the effect that you want. A paragraph can be organised so that it moves from the specific to the general or conversely from the general to the specific. When the specific facts or examples lead up to a general conclusion the organisation is said to be inductive. The opposite approach, in which an opening generalisation is followed by specific facts or examples is deductive. Sometimes a writer will benefit from using a single, extended example rather than many brief examples.




A Composition developed by Examples (A Single Example)

The user must have a firm idea of what he expects the computer to do for him before he can use the computer effectively. He needs to « know what he knows » and « what he does not know. » In other words, in any given problem, certain information to be processed is available—mathematical formulas and data from experiments, a list of student names and grades, and airline schedule, to name some examples. The user wants to use the computer to modify the input to obtain some output. He must decide what that output is to be. He must have a good idea of how the computer is to serve in the processing of this information.

He then must decide whether or not the use of the computer to solve his problem is worth the effort and expense involved. A personal experience of mine may serve to illustrate this point. I came  upon a contest for which the prize was a trip to Hawaii. The rules of the contest were simple : the entrant who submitted the longest list of 4-letter words in the English language to be constructed from a given set of 14 letters would win first prize. A quick calculation shows that there are 144 (14 to the power of 4) or 38.416 possible 4-letter combinations of the 14 given letters. I then wrote and ran a programme whose input was the given 14 letters and the output was all the possible combinations of the letters, 2744 lines of printed output, each line consisting of 14 4-letter combinations.

What now ? It was easy to eliminate « words » such as CCCC. But how about some more questionable ones such as PITH(Orange skin)(or is it PYTH ?). Do slang or vulgar words count ? The next step was to sit down with the dictionary and go through the list of words, deciding which ones were real words and which ones were not. I belatedly realised that this is exactly what I would have had to do even if I had not used the computer to generate the list of words ; all the computer did was to supply a list of letters. Had a list of all valid 4-letter words been available for use by the computer, the computer could have completed the entire problem.

In other words, the example described above is an example of failure on my part to analyse the problem involved  from start to finish. Had I done so, I would have realised that the cost in my and the computer’s time would be really wasted. Millions of dollars and thousands of man-hours are wasted every year for exactly the same reason. The user must determine if the use of the computer could help him and, if so, whether or not the benefits he could derive from its use justify the time and expense involved.

Exercise : « Some of our city streets are in terrible condition.» Using this as your thesis, decide on the number of examples and write the topic sentences.

Assignment : Clothes often tell a lot about a person. What are some things that you can tell about someone judging from the clothes he or she wears ? Using this idea, develop a thesis, outline the examples, and write an essay.
COMPOSITION DEVELOPED BY DEFINITION

What is a rodeo?


A rodeo is perhaps the most genuinely American of all sports. The word « rodeo » is a Spanish one meaning « gathering place or market place for a cattle. » A rodeo itself is a competitive contest based loosely on traditional cowboy skills of riding and roping. It consists of six major events : (1)Riding an unbroken range horse (bucking bronco) in a saddle ; (2)Riding a bucking bronco without a saddle(bareback); (3)Riding a bull ; (4)Roping a calf; (5)Wrestling a steer to the ground (bulldogging); (6)Racing horses around barrels (with women riders).


The first rodeo took place following a cattle roundup in the 1880s. From this informal cowboy pastime, a colorful spectacle has evolved that contains many familiar American elements—the exciting action of bucking horses and bulls, the explosive masculine environment, the hot dogs stands, beer barrels, boots, jeans, and cowboy hats.


Today most rodeos are staged in a large, flat arena that is fenced off to protect the viewing public. Grandstands are erected on two sides of the arena ; on the other sides are pens to hold the horses, steers, calves, and bulls. Nearby are narrow chutes from which animals are released into the arena. On a platform a loud speaker system is set up for the announcer, who introduces the riders and comments on the events as they happen. Near the arena are refreshment stands where people gather to buy food and drink. Portable restrooms are set up near the grandstand, and an ambulance is parked nearby in case of an accident.

An opening parade of proud riders on proud horses usually begins a rodeo ; the performers carry flapping national and state flags. Then the two-act performance begins. Calf roping and steer wrestling are timed events. In the fastest possible time, a man must rope and throw to the ground a calf and tie three of its feet together. In steer wrestling, the object is to tumble the steer onto his back with its head and all its feet in line. Calf roping has been done under 15 seconds, and a steer has been wrestled in less than 10 seconds.

When riding an animal, a contestant mounts before the chute gates are opened. The rider must stay on the bucking animal for eight seconds ; points are given for the performance of both the animal and the contestant. In all riding events the contestant is disqualified if he touches the animal with his free hand.

Probably the most difficult rodeo feat is Brahman bull riding. During this event, a rodeo comes to resemble a circus because gaily costumed clowns come to the arena to distract the bull’s attention from falling riders. To stay on a pitching bull for as long as eight seconds is one of the most challenging tasks in a rodeo. Spectators eagerly wait for this event.

The present circuit extends far beyond the region in which the contests first developed. Now rodeos are popular throughout the western half of the USA and in major eastern and southern cities. Australia also stages these events. One of the biggest rodeos of all is held during the annual Calgary Stampede in Canada.

Expository development by definition

The English word « definition » comes originally from the Latin de and finire meaning to set a limit or a boundary. That is what a dictionary sets out to do. Usually dictionary definitions are brief, logical, and formal.

Writing a definition essay is about more than giving a definition to terms or words, but rather it involves a thorough study as to how the word received its meaning in the first place. The objective of the definition essay is to give your reader an idea of how the words being defined developed their meaning over time.

There are many ways of defining any term, so you can write several types of definition essays: a historical definition examines the various meanings that a word has had over an extended period of time; a negative definition tells readers both what the term means and what it does not mean; a restrictive definition limits your discussion by telling readers exactly which angle you will be examining or how you will be using the term; an objective definition informs readers by emphasizing the term itself; a subjective definition persuades readers by focusing on your opinions or perceptions of the term – the way you want to define it. Think about what type of definition will work best for your audience. 

The logical definition, by its nature, has two parts, as can be seen in the dictionary definition of the word « piano » : « a stringed percussion instrument having steel wire springs that sound when struck by felt-covered hammers operated from a keyboard. » The first part of a logical definition is its genus (class or category), consisting of items which can be grouped together because of their likenesses or common traits. In the above definition, the genus is a « stringed percussion instrument.» The second part of a logical definition is its species, or those characteristics which differentiate it from other members of the same genus. Thus, in the definition of the word « piano », the fact that it has steel wire springs that sound when struck by felt-covered hammers operated from a keyboard » distinguishes it from any other stringed instrument, such as a zither or a harp.

e.g.: Radar is an electronic device that is used for the detection and location of objects. It operates by transmitting a particular type of wave-form, and detects the nature of the echo signal.

Short definitions can be logical without being formal in the manner of most dictionary definitions. An example of an informal definition which has a proper genus and species is the poet Frost’s definition of « home » as « the place where, when you have to go there, they have to take you in».

Three errors should be avoided in the writing of logical definitions. First of all, a definition should not be circular. In other words, the species should not include the word being defined, as in the faulty definition, « a stoic is an advocate of stoicism.» Moreover, the genus in a definition should not be too small to include the thing to be defined. If the definition of a « poem » read « two or more rhymed lines written to express an idea, mood, or emotion,» the genus is too limited because it does not include blank verse and other non-rhyming poetry. Yet neither should the genus be so large that it becomes not really useful. If an « automobile » is defined as « a means of transportation,» its genus is too large to be meaningful.

For purposes of expository writing, though, the brief logical definition that we have been examining plays a relatively small part. Of more interest to us is another form, called extended definition. 

Extended definitions are sometimes developed by special expository techniques. Suppose we are dealing with the term “civil rights”. One way to develop a definition is to give the background of the term, perhaps discussing the source of the civil right movement and the various directions in which it has developed. Another method of definition is to list the various elements of what is being defined, possibly selecting one for further development. Using this method, we could break civil rights into political, social, and sexual categories.

Let’s now read over a short definition of a teaspoon, considering as you read what form of development is used and how complete its genus and species are :


A teaspoon is a utensil for scooping up lifting small amounts of something. It has two joined parts: a flat, narrow, tapered handle, by which it is held, and a shallow oval bowl to dip and carry liquid, food or other material. The handle is about four inches long. The shape of the handle allows it to fit easily in the hand when it is correctly held resting across the third finger and grasped between the thumb and first joint of the fore-finger of the right hand. A spoon is usually made of metal or some other hard-wearing, unbreakable material.

The preceding selection develops its definition of the teaspoon by describing its parts and its uses, first in general terms (genus and species) and then in more exact detail. We notice that the species is too small. It could be expanded to add to « scooping and carrying) a third function of a teaspoon—that of stirring a liquid.

Exercise     According to Montaigne « Parents can no more be friends to their children than teachers can be to their students, for the essence of friendship is reciprocity.»

COMPOSITION DEVELOPED BY COMPARISON AND CONTRAST




Japan and the USA : Different but Alike


At first glance, Japan astonishes and fascinates the Americans because it seems so different. All that characterises the United States—racial and ethnic heterogeneity, newness, vast territory, and individualistic ethic—is absent in Japan. Instead, one encounters an ancient and homogeneous population, tradition that emphasises the importance of groups and communal needs, with a rich panoply of highly elaborate rites and ceremonies that cover every aspect of daily living, from drinking tea to saying hello.


Where Americans pride themselves on a studied informality and openness, their Japanese counterparts employ formality and complexity. If Americans value time, the Japanese treasure space. While Americans have always enjoyed a sense of continental scale, employing metaphors of size to describe both the natural environment and industrial production, Japan has exerted its genius on the diminutive and the miniature. It seems appropriate for America to produce the world’s airplanes, while Japan creates cameras and transistors.


Yet these two cultures, so apparently opposite in almost every way, have always possessed a strange affinity for each other. Like their descendants, 19th American visitors found the world of Japanese art, philosophy, ceremonies, and social life to be compellingly attractive. One reason is its very comprehensiveness. Japan is a filled-in culture, with few imprecision or empty spaces. Little has been left to chance; nothing has been too small to escape attention.


Opposites supposedly attract, but there is more to it than that. Japan and America share to differing degrees, some large experiences and broad skills which have bred a certain kind of sympathy.


Both, for example, have transplanted cultures. Each nation has a “mother” society—China and Great Britain—that influenced the daughter in countless ways: in language, religion, social organisation, art, literature, and national ideals. Japan, of course, has had more time than the United States to work out its unique interpretation of this older culture. But even today, the debt to China is perceivable and gracefully acknowledged. It has produced in some artists and philosophers the same kind of ambivalence and self-consciousness dominating American cultural nationalists.


Both societies, moreover, have developed the brokerage art, the business of buying and selling, of advertising and mass producing to unprecedented levels. Few sights are more representative than the tens of thousands of bustling stores to be seen in Japan, above all the disciplined and enticing department stores. To American eyes, they seem comforting and reassuring as an expression of the commercial spirit.


Both peoples love to shop, and to record. And both peoples have always emphasised the importance of work and are paying penalties for their commitment to development and modernisation.

Development by Comparison and Contrast : 


One reason that you often find development by comparison or contrast is that this type of organisation works well in many subject areas. We teach the Algerian revolution by showing how it resembled and differed from other revolutions. Some literary critics like to analyse one work in terms of another. Occasionally comparison or contrast seems the only way to explain something. A mother, trying to inform her young child what an Eskimo igloo is, might finally rely on a comparison: “Take a lot of ice cubes from the refrigerator. Build a big hollow snowball with them. Then cut it in half... » By beginning with things that are familiar to the child, the mother makes the unfamiliar concept of the igloo understandable to the child. This is the heart of the method of comparison and contrast: explaining something that is unfamiliar to the reader in terms of something that is familiar.


For purpose of writing comparison and contrast are essentially opposite approaches. When a writer is comparing, he is pointing out the similarities that exist between objects, terms or ideas. For example, the fan belt of an automobile engine might be compared to the conveyor belt in a factory. When a writer is contrasting, though, he is focusing on the differences between objects, terms, or ideas. Logically however, you will find that comparison and contrast are, to some degree, always combined. In any set of items being compared, there is usually an element of contrast. Conversely, there is normally some point of comparison in any contrast. This is so, both because completely identical things cannot be compared and because objects that have nothing in common do not provide a meaningful contrast. They are too different from each other in form, like a radio and a tree.

When you write either a comparison or a contrast, two basic methods of development, or a combination of them, are possible. Which one you chose will be determined by the nature of your subject matter. If you are dealing with two rather broad topics that are not too complex or detailed, you may first fully discuss one and then go on to discuss the second in a subsequent paragraph. But if your topics are complex or involve many small similarities or differences, it may be preferable to examine them in pairs, turning first to one and then to the other alternately as you write. Such a paired type of development is especially suited to a topic containing statistics or many small details. Development by pairs tends to be more forceful and direct. Many times, though, you will want to combine these two approaches, placing comparative pairs within a broader framework. 

The following type of comparison and contrast is known as analogy :

In discussing the relative difficulties of analysis which the exact and inexact sciences face, let me begin with an analogy. Would you agree that swimmers are less skilful athletes than runners because swimmers do not move as fast as runners?  You probably would not. You would quickly point out that water offers greater resistance to swimmers than the air does to runners. Agreed, that is just the point. In seeking to solve their problem, the social scientists encounter greater resistance than the physical scientists. By that, I do not mean to belittle the great accomplishments of physical scientists who have been able, for example, to determine the structure of the atom without seeing it. That is a tremendous achievement; yet in many ways it is not as difficult as what the social scientists are expected to do. The conditions under which the social scientists must work would drive a physical scientist frantic. Here are five of those conditions. He can make few experiments; he cannot measure the results accurately; he cannot control the conditions surrounding the experiments; he is often expected to get quick results with slow-acting economic forces; and he must work with people, not with inanimate objects.

The following transitions are often used in writing comparisons : 

first, second, third 

furthermore
for one thing
moreover
another

equally important
besides

in fact

too

then

in addition to


accordingly
like

at the same time

Other transitions that are often helpful when dealing with contrast:

on the contrary
unlike
different from
for one thing
on the other hand

in contrast
despite
however
in spite of
although

nevertheless
instead

Exercise : compare and contrast between two of your teachers from all points of view—physical aspects and sociability with students.

THE EXPOSITORY COMPOSITION DEVELOPED BY CAUSE AND EFFECT
Recently an American manufacturer developed a scientific demonstrator named the « swinging wonder ».Intended for use in schools as an aid in understanding  certain principles of physics or on the home as an educational toy, this small demonstrator quickly became an object of fascination for both the science teacher and the layman. The purpose of this device is to demonstrate Sir Isaac Newton’s law of motion, in which action and reaction are equal and opposite.



In its appearance the swinging wonder is a box-like open wooden framework approximately ten inches square. Five lengths of strong string are attached to both the front and top rails of the framework. Each piece of string hangs downward in a ‘V’ shape, with a small steel ball attaches at the base of the ‘V’. At rest, the five steel balls hang in an even row in which each ball touches the one beside it. The steel balls are suspended about two inches above the base of the framework.


Much of the effectiveness of the demonstrator comes from its simplicity. To operate it, an experimenter may begin by lifting the steel ball at the extreme left of the row of balls, raising it out beyond the side of the framework, and then releasing it so that it returns to strike the remaining four balls still hanging motionless in a row. When this happens, the released steel ball will stop in its original place at the left end of the row, and the corresponding ball at the extreme right end of the row will automatically swing out and up for a distance equal to  that to which the first ball had risen. Next, the experimenter may grasp two steel balls at the left end of the row, lift them out to the side as he has done the first time, and release them together. Now, they will return to place, striking the row of balls and causing the two corresponding steel balls on the right end side to swing out because of the transfer of momentum. If three or four balls will detach themselves from the line of steel balls after it had been stuck by the equal number of balls that have been raised and released. Again, the reacting balls will travel the same distance on the one side as you have lifted the balls on the other side.


An explanation for this phenomenon can be expressed in five parts. First, when a steel ball is lifted it is given energy. Second, when a ball is released its energy is transformed into a type of energy called Kinetic energy. Third, this energy of motion or kinetic energy, is never truly conserved, being dissipated by inefficiency in the system. Fourth, in addition to kinetic energy, a moving body has also momentum, which is defined as the product of the mass and its velocity. Fifth, unlike kinetic energy, momentum must be truly conserved and is not lost.


When the kinetic energy of the inelastic balls is imparted by the impulse to other inelastic balls, the momentum of the  first ball is transferred to the second. In order for the same momentum and nearly the same kinetic energy to be conserved, however, the speed and mass of the ball travelling after the impact must be nearly equal to the speed and the mass of those balls moving before the impact. 

The development by cause and effect :
Causal analysis is particularly well suites for writing about scientific subjects. But its usefulness as a mode of development extends far beyond the science classroom into every area of expository composition. (In history : the causes of World War II ; in psychology : the effects on a prisoner of war ; in literature : causes and effects of romanticism in English literature).

Causal analysis is not important only schools. Professional and businessmen often adapt cause and effect to their affairs. ; e.g. a doctor diagnoses an illness, a lawyer defends a client, a businessman organises a sales campaign. 

Cause can be defined more concisely as that by which an effect is produced. Some cause are immediate. They can be discovered without much effort because they occur close in time to the effect produced. An example of an immediate cause is a broken gas line that causes an explosion and a subsequent house fire. Other causes can be more remote and thus more difficult to uncover ; the reason for the gas line breaking, for example, might have been that, several years earlier, a manufacture supplies defective pipe to the apartment builder. So the remote cause for the apartment fire would be the action of the careless or dishonest manufacturer. How extensively you trace both immediate and remote causes and effects will depend on two factors : 1. The nature of your subject. 2. The audience you are writing to. Sometimes you may stress cause ; at other times, you may emphasise on effect. The balance, however, cause and effect must be considered as a single method. One is incomplete without the other.

Some advice : 

1. Avoid assuming that something happening in connection with or after another incident is necessarily evidence of a causal relationship. A rough-riding automobile does not necessarily mean that  the car has a flat tire ; the road might be uneven.

2. Consider all possibly relevant factors before settling on a cause. Perhaps that the marriage failed because of the husband’s short temper. But his being difficult to live with  may itself be the result of his wife’s extravagant ways. Sorting out possible causes is one of the writer’s jobs. 

3. Never omit any link in the chain of causes unless you are sure the audience you are writing to will automatically make the right connection. It is much safer to detail carefully the network of causes that lead to an effect.

4. Try to  be clear-mind, honest, and objective in your reasoning. Leave old prejudices behind when dealing with causal analysis.

5. Work logically from the immediate cause (or effect) own to the most remote.

6. Make a conscious effort to support your assertions with evidence(quotations, statistics...) examples are important in causal analysis.

A Topic : Students’ cheating, teachers’ incompetence, and lack of motivation lead to one direction. Develop.  

THE ARGUMENTATIVE COMPOSITION


After narration and description, we have seen how expository writing aims primarily at explaining and analysing. Another type of development is the one that consists in convincing and persuading. This is the argumentative composition.


An argument ensues when two parties disagree about something. One party gives an opinion and offers reasons in support of it, and the other party gives a different opinion and offers reasons in support of his/her stand. However, people can disagree about many things that cannot be argued effectively, such as a preference (a flavour of ice cream), a faith (a religious belief), or a fact (who won the world cup in 1998). 


The kind of argument that can be argued logically is the one based on an opinion that can be supported by evidence such as facts. For example, when a nuclear explosion takes place somewhere, a debate ensues concerning the whole issue of nuclear energy. Those in favour of continuing the construction of nuclear power plants argue against those who want to ban further construction of plants. Both proponents and opponents give their reasons.


An argumentative essay is one that attempts to change the reader’s mind, to convince the reader to agree with the point of view of the writer. Therefore, the argumentative essay attempts to be highly persuasive and logical. 


Avoid confusing between a thesis with a strong central idea and an argumentative statement. While the former is a fact, the latter is a course of action often expressed with the modal ‘should’.

Exercise: Are these statements argumentative?

1- The flood of Boumerdes was one of the most devastating in history.

2- Prospective parents should be required to get licences in order to have children.

3- The building codes in Constantine are inadequate.

4- Most of the Algerians I met are hospitable.

5- There are complex reasons for the failure of the police to respond quickly to alarms.

6- Pornographic books ought to be banned from all Algerian libraries.

REFUTATION


When you write an argumentative essay, you must be acutely aware of the audience- the reader. Remember that the purpose of an argumentative composition is to convince the reader that your position is the best. To begin with, assume that he reader disagrees with you. Next, remember that although the reader disagrees with you, that does not mean he or she is any less intelligent than you. Therefore, avoid attacking the reader with such statements as “anyone who believes we should ban nuclear plants must be ignorant, or out of touch with reality”. Indeed, address your reader writing objectively, logically, and respectfully.


The most important thing to consider about the members of the audience is why they hold their opinion. What reasons do they thing they might use to support their opinion? Trying to identify and understand your opponent’s point of view is important. If you do not understand your opponent’s reasons and you just argue your own reasons, you are not likely to convince the reader at all.

ARGUMENTATION


How can you convince someone who disagrees with you? First, you need to understand what points need to be argued; that is, you must be sure that you understand the ‘heart’ of the issue. If you know your stand on the issue and you know what points you have to prove, then, you are well on your way toward constructing a logical argument.


All formal arguments are based on logic. There are two kinds of formal logical reasoning: inductive and deductive. Induction refers to the process of examining particular details and arriving at a conclusion based on that evidence. Let’s say that you are an investigative reporter for a newspaper. You have been asked to look into the causes of a famous hotel fire. After some research, you learned that the fire was due to a faulty electrical wiring and you found out that Sonelgaz Company has installed the wiring. After further research, you found out that 60% of the buildings that were wired by Sonelgaz Company caught fire within two years, and 85% of those fires were due to faulty electrical wiring. From this, you reasonably conclude: “Buildings wired by Sonelgaz Company are likely to have faulty wiring”.


Deduction, on the other hand, refers to the process of arriving at a conclusion about a particular case based on a generalisation. In other words, in deduction you begin with a generalisation and apply it to a specific case. Concerning the Sonelgaz Company, you would begin with the conclusion mentioned above, and end with “The International Hotel probably had faulty wiring”.


When you plan an argumentative composition, it is often a good idea to begin the argument at a point where you and your opponent both agree.

PLANNING THE ARGUMENTATIVE COMPOSITION


When you are planning an argumentative essay, be aware that the essay should contain the following characteristics:

1- The argumentative composition should introduce and explain the issue or case. The reader needs to understand the issue being argued. It is often necessary to define any ambiguous term.

2- The composition should offer reasons and support for those reasons. In other words, the essay should prove its point.

3- The essay should refute opposing arguments. You must prove your own case, and you should also prove that the opponent is wrong. Refute means to prove wrong by arguments.

ORGANISING THE ARGUMENTATIVE COMPOSITION


The basic workable approach commonly used is the following:

1. Introduction: Sometimes writers break down the introduction into two paragraphs: the first one introducing the thesis and the second one explaining additional information or giving background information necessary for the argument.

2. Reasons: It is a good idea to spend one paragraph for each reason. Two or three reasons are typical.

3. Refutation: Depending on how many points the writer wishes to address, the refutation can take from one to three paragraphs. It is possible for the refutation to come before the reasons.  

4. Conclusion.
Examples of argumentative topics:

1. One of the good reasons the use of pesticides in farming should be severely restricted and controlled is that pesticides kill ‘good’ and ‘bad’ insects indiscriminately. You may think the more dead insects the better, but some insects are beneficial to farmers.

2. Excluding a student is the perfect type out of pure evil against which all teachers should fight.

3. Women should not be drafted to combat duty.

4. Students should have a say in the hiring and firing of teachers.   

Prohibition and Drugs

“The reign of tears is over. The slums will soon be only a memory. We will turn our prisons into factories and our jails into storehouses and corncribs. Men will walk upright now, women will smile, and the children will laugh. Hell will be forever for rent.”

  
This is how Billy Sunday, the noted evangelist and leading crusader against Demon Rum, greeted the onset of prohibition in early 1920. We know how tragically his hopes were doomed. New prisons and jails had to be built to house the criminals spawned by converting the drinking of spirits into a crime against the state. Prohibition undermined respect of the law, corrupted the minions of the law, created a decadent moral climate – but did not stop the consumption of alcohol.


Despite this tragic lesson, we seem bent on repeating the same mistake in the handling of drugs. 


On ethical grounds, do we have the right to use the machinery of government to prevent an individual from becoming an alcoholic or a drug addict? For children, almost everyone would answer at least a qualified yes. But for responsible adults, I would answer no. Reason with the potential addict, yes. Tell him the consequences, yes. Pray for him and with him, yes. But I believe that we have no right to use force, directly or indirectly, to prevent a fellow man from committing suicide, let alone from drinking alcohol or taking drugs.


I readily grant that the ethical issue is difficult and that men of good will may well disagree. Fortunately, we need not resolve the ethical issue to agree on policy. Prohibition is an attempted cure that makes matters worse for both the addict and the rest of us. Hence, even if you regard present policy towards drugs as ethically justified, considerations of expediency make that policy most unwise.


Consider first the addict. Legalising drugs might increase the number of addicts, but it is not clear that it would. Forbidden fruit is attractive, particularly to the young. More important, many drug addicts are deliberately made by pushers, who give likely prospects their first few doses free. It pays the pusher to do so because, once hooked, the addict is a captive customer. If drugs were legally available, any possible profit from such inhumane activity would disappear, since the addict could buy from the cheapest source.


Whatever happens to the number of addicts, the individual would clearly be far better off if drugs were legal. Today, drugs are both incredibly expensive and highly uncertain in quality. Addicts are driven to associate with criminals to get the drugs, become criminals themselves to finance the habit, and risk constant danger of death and disease.


Consider next the rest of us. Here the situation is crystal-clear. The harm to us from the addiction of others arises almost wholly from the fact that drugs are illegal. A recent committee of the American Bar Association estimated that addicts commit one-third to one-half of all street crimes in U.S. Legalise drugs, and street crimes will drop automatically.


Moreover, addicts and pushers are not the only ones corrupted. Immense sums are at stake. It is inevitable that some relatively low-paid police and other government officials – and some high-paid ones as well-- will succumb to the temptation to pick up easy money.


In drugs, as in other areas, persuasion and examples are likely to be far more effective than the use of force to shape others in our image.  

Good English Expressions

Argue
a. Along similar lines, [X] argues that ___.
b. There seems to be no compelling reason to argue that ___.
c. As a rebuttal to this point, it might be (convincingly) argued that ___.

Claim
a. In this [paper], one puts forward the claim that ___.
b. There is ample / growing support for the claim that ___.

Data 
a. The data gathered in the [pilot study] suggests / suggest that ___.
b. The data appears / appear to suggest that ___.
Debate 
a. [X] has fostered debate on ___. (fostered = encouraged)
b. There has been an inconclusive debate about whether ___.
c. (Much of) the current debate revolves around ___.

Discussion 
a. The foregoing discussion implies that ___. (foregoing = that came before)
b. For the sake of discussion, I would like to argue that ___.
Evidence (Remember: Evidence is uncountable.)
a. On the basis of the evidence currently available, it seems fair to suggest that ___.
c. There is overwhelming evidence corroborating the notion that ___. (corroborating = confirming) 

Issue 
a. This study is an attempt to address the issue of ___.
b. In the present study, the issue under scrutiny is ___. 

Literature
a. [X] is prominent in the literature on [Y].
b. The literature shows no consensus on [X], which means that ___.
d. The (current) literature on [X] abounds with examples of ___.

Premise
a. The main theoretical premise behind [X] is that ___.
b. [X] is premised on the assumption that ___.
Research
a. [educational] research has provided ample support for the assertion that ___.
d. Current research appears / seems to validate the view that ___.

View
a. The consensus view seems to be that ___.
b. There have been dissenters to the view that ___. (dissenter = someone who disagrees)  
c. In my stance, ___.

To indicate more information

· Besides - Making an additional point
· Furthermore

· Moreover

· Likewise

· As well

· Foremost - Ranking above all others 
To indicate an example

· For instance

· To illustrate

· To demonstrate

To indicate a result or an effect

· Accordingly 
· Consequently

· Hence

· Therefore

· Thus

To conclude

· For the aforementioned reasons

· To sum up the foregoing,

· Conclusively
· In closing

· Deductively,
To prove

· manifest 
· attest 
· testify
· certify 
To compare or contrast

· Whereas

· In comparison

· However

· Likewise

· Similarly

· Nevertheless 
· Nonetheless 
· Notwithstanding 
To indicate time
· Currently

· Formerly
· Initially

· Lastly

· Meanwhile
· Previously

· Subsequently

· Henceforth

To indicate certainty

· Truly 
· Genuinely

· Rightfully

· Absolutely

· Indubitably

· Needless to say

To summarize

· Overall

· To summarize

· To sum up

· Paraphrased

· To put it briefly

To express positive words

· magnificent
· fantastic
· wonderful
· marvellous

· superb

· excellent

· prodigious

· brilliant

· impressive

· splendid

· terrific

· tremendous

· wonderful

· paramount 
To show intelligence

· shrewd 
· astute

· insightful

· genius

· smart

· sharp

· keen

· mastermind

· fine art
FORMAL AND INFORMAL EXPRESSIONS

	Formal 
	Informal 

	Dear Sir/Madam, Dear Mr/Mrs (surname)
	Dear (first name), Hi, Hello

	Beginnings
	Beginnings

	· With reference to our telephone conversation yesterday (about)

· Thank you for your email regarding

· I am writing on behalf of

· I am writing to draw your attention to
	· It was nice to hear from you

· It’s been ages since I’ve heard from you

· How are you? Hope you and your family are doing well

· I am writing to let you know

	Making a request
	Making a request

	· I would appreciate if you could

· I would be most grateful if you would

· Would you be so kind and

· I was wondering if you could

 
	· You don’t mind …ing (…) (for me), do you?

· Do me a favour, will you?

· Would it be possible for you to?

· Can/Could I ask you to?

	Apologising 
	Apologising

	· We apologise for any inconvenience caused

· Please accept our sincere apologies
	· Sorry for any trouble caused

· We are very sorry

	Complaining 
· I am writing to express my dissatisfaction with

· I find it most unsatisfactory that

· I’d like to complain about
	Complaining
· I’m fed up with (someone/something)

· I am not happy with

· I’m rather annoyed with

	Endings
· I look forward to hearing from you

· If you require any further information, please don’t hesitate to contact me

· Please feel free to contact me if you have further questions
	Endings
· Give my love to

· Hope to hear from you soon

· Just give me a call if you have any questions

	Signing off
· Yours sincerely (Dear + name)

· Yours faithfully (Dear Sir/Madam)
	Signing off
· Lots of love

· All the best

· Best wishes


Avoid Wordy Phrases
Very long phrases take the focus from the intended meaning. 

So, for each of the phrases below, an alternative can be used that gives more focus (without altering the meaning).

	
	Wordy phrase 
	Preferable alternative

	 
	a considerable amount 
	much 

	 
	a majority of 
	most 

	 
	a number of 
	many 

	 
	are of the same opinion 
	agree 

	 
	at this point in time 
	now 

	 
	based on the fact that 
	because 

	 
	despite the fact that 
	although 

	 
	in many cases 
	often 

	 
	in the event that 
	if 

	 
	on a daily basis 
	daily 

	 
	take into consideration 
	consider 

	 
	through the use of 
	by 


Sentence Combining
Combine the sentences in each set into a single clear sentence containing at least one prepositional phrase. Omit words that are needlessly repeated, but don't leave out any important details. If you run into problems, you may find it helpful to review the following pages: 

· Adding Prepositional Phrases to the Basic Sentence Unit 

· Introduction to Sentence Combining
After you have completed the exercise, compare your new sentences with the original sentences at the bottom of this page. Keep in mind that many combinations are possible, and in some cases you may prefer your own sentences to the original versions.

1. A mouse darted.
It darted across the salad bar.
This happened during the luncheon.

2. We traveled this summer.
We traveled by train.
We traveled from Biloxi.
We traveled to Dubuque.

3. The convertible swerved, crashed, and caromed.
It swerved off the road.
It crashed through the guardrail.
It caromed off a maple tree.

4. Mick planted seeds.
He planted them in his garden.
He did this after the quarrel.
The quarrel was with Mr. Jimmy.

5. Grandpa dropped his teeth.
His teeth were false.
His teeth dropped into a glass.
There was prune juice in the glass.

6. Lucy played.
She was behind the sofa.
She was with her friend.
Her friend was imaginary.
They played for hours.

7. There was a man.
He wore a chicken costume.
He dashed across the field.
He did this before the ballgame.
The ballgame was on Sunday afternoon.

8. A man stood, looking down.
He stood upon a railroad bridge.
The bridge was in northern Alabama.
He was looking down into the water.
The water was twenty feet below.
The water was swift.

9. The gray-flannel fog closed off the Salinas Valley.
It was the fog of winter.
The fog was high.
The Salinas Valley was closed off from the sky.
And the Salinas Valley was closed off from all the rest of the world.

10. I climbed to my perch.
I did this one night.
The night was hot.
The night was in the summer.
The night was in 1949.
It was my usual perch.
My perch was in the press box.
The press box was cramped.
The press box was above the stands.
The stands were wooden.
These were the stands of the baseball park.
The baseball park was in Lumberton, North Carolina.

SAMPLE COMBINATIONS:
1. During the luncheon, a mouse darted across the salad bar. 

2. This summer we traveled by train from Biloxi to Dubuque. 

3. The convertible swerved off the road, crashed through the guardrail, and caromed off a maple tree. 

4. After his quarrel with Mr. Jimmy, Mick planted seeds in his garden. 

5. Grandpa dropped his false teeth into a glass of prune juice. 

6. Lucy played behind the couch for hours with her imaginary friend. 

7. Before the ballgame on Sunday afternoon, a man in a chicken costume dashed across the field. 

8. A man stood upon a railroad bridge in northern Alabama, looking down into the swift waters twenty feet below.
(Ambrose Bierce, "An Occurrence at Owl Creek Bridge") 

9. The high gray-flannel fog of winter closed off the Salinas Valley from the sky and from all the rest of the world.
(John Steinbeck, "The Chrysanthemums") 

10. One hot night in the summer of 1949, I climbed to my usual perch in the cramped press box above the wooden stands of the baseball park in Lumberton, North Carolina.
(Tom Wicker, "Baseball")


